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SENEINOS fifem case study counties have
evealed that:

e management of electronic records

“[a0se Certam challenges

T-ﬁ'e management of Human Resource and

.-1-__...

= Payroll records needed some special
attention




nese concerns, the IRMI In
ought together archival
Alers and practitioners to:

storm on training modules which
_.:_--: =) euld address

: Electronlc Records Management

-2) Human Resource and Payroll Records
Management
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Sion Was followed by detailed

_ nd submissions were made
bOVVEl Hih development of some training
Smodi fé"S'

ﬁzfar 5 modules are under development
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Viedtiesd: Understanding. they -
sontext of ElectronicsRecords
= Vanagement

- -—

SEIOVides introduction to
= Key t -tr'*' s and' concepts

J,gr: mes the Importance of electronic
_ cords and their management

= (‘)utlmes the challenges and opportunities
of/fer managing electronic records




"/(rIHJJfJﬂ%

ologlcal features that
|sh e-records from paper records

Iace of e-records In Information
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- The effect of changing software
environment on e-records management



e role f legal and regulatory
| ‘ ent In managing electronic

— management of electronic records



M@c JieszePlanningrand Man
IREIECT meag'r-ds Ve

. Hegkamime

ILET? 1r NI of module is to enable
EVEIOPMENL ofi effective electronic
e _Q, s Management programmes

> -ﬂJ, ‘outlines steps necessary for developing
,j._ 2l business case for electronic records
- management
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HINeIOVICES guIdance on planning and
ipIEMeEnting an electronic records
mrlngl, Mment project

- wdance Includes:
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= = Developing an electronic records
-'-f""r~management policy
-~ Effective advocacy for ERM

- Change management
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Viegule ; Managing Wﬁu—
Se al spﬁ@t-l@n of e-records

Morlulf' iiends; to provide knowledge on
11O to ffectlvely manage electronic
recorcl ‘the moment they are created to a
| QQ when they are not needed to
pport bUSIiness process
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SRIMENTIOAUIE COVENS areas such as:

- Jeveloo classification schemes for e-
fagefels s

SNEY actions necessary to manage creation

~— —al Iil tise of e-records (reliability and

— = i W

— -aﬂthentluty)

- Modalities and processes for appraising
and dispesing e-records



SO "" Ords anc
/ rLL ‘access laws

1e Impact of

con5|der In selecting ERM
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RV GEUIETaInS ter facilitate proper presenvation: of
e-rm*gr( -;_-
-t Js‘clf to an understanding of e-records

orr*c vatlon Issues as well as relevant strategies

F- | mdes guidance of e-records policy
: ._‘Q'[mulatlon and Implementation

’-rPfovides guidance on the development of digital
repositories
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ViBEUIE Preservmg elecgmq’.
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ViodulE™SePersonnellRecords as the
fiformation,Base forsurman

%SO, e AnCEAVIGlIEVIARACEMENT |

> Alpgl O‘ the module Is to enable

rlavelr IMENt of effective Human Resource
gidRayroll Records Management

E __F ggrammes

“S"As well as to provide knowledge on ways

- ofimoving Human Resource and Payroll
records from paper based environments
onto electronic ones
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IVely knewn as

Tarn) HL,Z ct Training in Electronic Records
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